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External communication specialist
Fonkoze is seeking an adaptable self-starter with strong writing skills to manage various external communication vehicles to help spread the word about Fonkoze’s work. This position reports to the Fonkoze USA Communications Director, located in Port-au-Prince, as well as to the Fonkoze USA Executive Director and Deputy Director, located in Washington D.C. The external communication specialist will work closely with staff in Haiti and the Fonkoze USA team to deliver communications products that complement the annual development plan. The ideal person will excel with minimal supervision and by taking on responsibility where appropriate, be interested in Haiti and learning Creole, have a journalism or communications background, and the necessary technical skills.
Responsibilities
· Writing, taking photos, and creating video about Fonkoze’s work and clients
· Managing Google AdWords campaign
· Administration of web site in Joomla (open-source content management system)
· Writing and distributing press releases
· Managing social media, including blog, Twitter and Facebook
· Writing and managing biweekly e-bulletins to supporters
· Working closely with Fonkoze USA development team to develop and execute communications strategies 
· Writing articles for quarterly newsletter
· Maintaining and updating photo archive in Photoshelter
Qualifications desired
· Strong writing skills and understanding of journalism and communications concepts
· Photography and photo editing (Photoshop) skills
· Familiarity with content management systems
· Understanding of and experience with social media, including platforms mentioned above
· Knowledge of Haiti
· Haitian Creole preferred, French is helpful, or willingness to learn Creole
· Intercultural skills
· Self-starter
· Collaborative team-player, willing to take on responsibility
· Willing to travel to rural Haiti
Applicants should be prepared to make arrangements to live and work in Port-au-Prince independently. 
To apply, send a cover letter and resume to Leigh Carter, Executive Director of Fonkoze USA, at lcarter@fonkoze.org.
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